
Chapel of the Cross 
Policies and Procedures for Use of the Parish Facilities for Events 
 
The Chapel of the Cross makes its worship and gathering spaces available to local and touring musical 
groups.  The church and chapel are first and foremost worship spaces. The following are conditions for 
use of the building. 
 
Building Use Policies for Events 
 

1. Some parking may be available in the COTC lot (caterers, musicians) but guests should plan on 
using the Morehead parking lot or other public parking.  We do not have room for large party 
buses or band buses.  

2. Evidence of current liability insurance is required at the time of contract signature. 
3. All events must use a caterer from our preferred caterer list.  Caterers on the list will have the 

proper liability insurance and alcohol licenses.  Caterers will be responsible for clean-up and 
return or pick-up of any rental items.  

4. Beer and wine is permitted; no hard liquor is allowed.  Only bartenders provided by caterers are 
permitted to serve alcoholic beverages.  You must use a caterer or bartender with a liquor 
license.  Renters are responsible for monitoring the alcohol consumption and behavior of their 
guests.   

5. For events over 50 guests, The Chapel of the Cross requires a security officer (either off duty 
police officer or uniform security guard).  Hiring of security personnel is your responsibility. 

6. The fee does not include linens, flatware, china, decorative silver, serving ware, or glassware.  It 
does include tables and chairs, if the renter chooses to use them.   

7. If disposable plates, cups and utensils are used, we require them to be compostable.  These are 
available through our parish at an additional cost. 

8. Smoking is not allowed inside the building or within 100 feet of the buildings.  No smoking is 
allowed on the terrace, porches, or in the memorial gardens. 

9. Users may not attach anything to the walls or woodwork.   
10. Open flames are prohibited.   LED candles are permitted. Chapel of the Cross can provide LED 

votive candles and votive holders.     
11. DJ and bands are allowed and should bring in all equipment, including speakers.  DJs and bands 

may not use COTC’s internal AV system. 
12. Please indicate if you will need rehearsal space and when large instruments will be delivered 

and removed. 
13. Entrance to the building will be through the main entrance door or though the main entrance to 

the performance space.  
14. For your safety, limit your group’s use of the building to the room (s) assigned to you. All other 

areas of the church are off limits. 
15. The kitchen is closed to outside groups unless you have rented reception space. Please do not 

plan to use the church's coffee or other supplies.  
16. Playground:  Children may use the playground with supervision.  Children are not to be left 

unattended at any time inside or outside the building. 
 
 
  



Fees: 
Building Fee: $250 
Cleaning Fee: $150 
Security Deposit: $100 
Total Due: $500 
 
I have read the Building Use Policies and Procedures of the Chapel of the Cross. I understand those 
policies, and agree to the conditions set forth.  
 
Return a copy of this agreement, payable to the Chapel of the Cross   
304 E. Franklin Street 
Chapel Hill, NC 27514 
Attn: Faith Turchi 
 
Dates and Times:  
 
Event Name:   
 
Representative or Responsible Party:   
 
Signature: ________________________________________________Date: _____________________ 
 
 
 
Signature of COTC Representative: ___________________________________________Date: _______ 
 
 
 
 
 
          
 
 


